IOJHTHEKA
B OTHOINEHHH OBPABOTKH IIEPCOHATBHBIX JIAHHBIX
B 000 YK «JxoI0OM»

2019 r.



l. O6mue nosoxwenns,

Hacrosmas nonurnka (nanee - Momumixa) paspabotana 8 ucrionHenue TpeGosanyii cT.
Penepanshoro sakona ot 27.07.2006 Ne 152-d3 "0 NepcoHaNbHBIX Janubix” (aanee - 3a- ko o
TIEPCOHANLHBIX  1@HHBIX) W HBISETCA  OCHOBOMONArAIONIMM BHYTPEHHHM  PEryIATHEHLIM
AokymeHtom OO0  «YK  «3koJIOM», onpenensiommm  kmouessie HAMPABJIEHHA  ero
ACATENLHOCTH B 007acTH 00pabOTKM M 3aITHTEI NEPCOHANBHBIX [JAHHBIX (nanse - I1]1u),
oneparopom kotopsix sensercas 000 «VK «DkoIOM».

IonurTnka paspaborana B nensx peanusaiiii Tpedosannii 3akonoaarenscTea B obnacTH
obpaboTku n sautnTel [1/]H 1 Hanpasnena Ha obecrieyeHHe 3aUHTE] npae H ceoGoj qejioBexa u
rpaxnannHa npu obpaborke ero [1Jn 8 000 «VK «IxollOM», B Tom uncie 3AIINTEI [IPaB Ha
HEMPHKOCHOBEHHOCTE YACTHOH H3HH, NTHYHOH N cemeiinoi Taiin.

[Monoxennn TMonuTiky pacnpocTpanHsioTcs Ha OTHOIIEHHS 110 obpaboTke M 3ammure
I8, noayuennsix Q00 «YK «IxoJ[OM» kak 110, Tak ¥ nocie yrBepiknenus [lonumikn, 3a
HCKJTHYMCHHEM CJIVHAER, KOrjaa rno NPpHYHHAM NPABOBONY, OPraHU3aAIMOHHOIO H HHODO xapaxTcpa
nosowenns ToAUTHKN He MOTyT GbITh PACIPOCTPAHEHN! HA OTHOLICHHS 110 06paboTke U 3anHTe
[1J14, nonyyennsIx 10 ee yTeepAaeHNS.

Obecneuenne KoH(uaeHIManbHOCTH H (Ge30macHOCTH obpaboTkn  nepcoHaNbHEIN

manubx B 000 «VK «OkoJIOMyssisercs 01HOi H3 NPHOPHTETHBIX 33184 OPraHu3ALIH,
OcHoBHBIE MOHATHA, HCNONB3YeMbie B [TonnTike:

NepeoHaNbHBIE JaHHbIe — mo0as HH(OPMaLH, OTHOCALIAACS K IPAMO HITH KOCBEHHO
ONPENSICHHOMY HIIH onpeacasemMomy (GusHueckomy nuiy (CyOBEKTy NEPCOHANTBHBIX AAHHBIX):
OnepaTop MepCOHANLHLIX JAaHHBLIX (0nepatop) - roCyYAapeTBeHHBbIH — Oprau,
MYHHUHTUILHBIA Opraf, IopHIHYeckoe WM uInYecKoe U0, CAMOCTOATELHO HIH COBMECTHO
C OPYrHMH JIMUAMH OPraHu3yiOmMEe W (MAH) ocyulecTBasioure o6paboTKy NepCOHANLHBIX
JAAHHBIX, @ TAKKe oOnpeiensiomie neaH  o0paboTKH  NEPCOHANLHEIX  NAHHBIX, COCTAB
MEPCOHANLHBIX MaHHBIX, nopiekaimx obpabotke, nelicTsus (omepaimu), coBepliagMbie ¢
MEPCOHANBHBIMH JaHHBIMH;
06paboTia NepCoHANLHBLIX AAHHLIX — 000e AciicTBHE (ONepaLms) HIH COBOKYITHOCTh
AekcTail (Onepaumii) ¢ NepCOHANBHLIMA JaHHBIMH, COBEPIIAEMBIX ¢ HCTIONB3OBAHHEM CPEICTB
aproMaTH3aunK HiM Bes ux ucnonpsopanus. O6paboTka NEPCOHANBHBIX JIAHHBIX BKIIOUAET B
cedn, B TOM qnce;
- cbop;
—  3aMMCh;
—  CHCTEMaTH3alMio;
— HAKOIUICHHE;
— XpaHeHHe,
— yTOuHeHHe (oDHOBNEHHE, H3MEHEHHE ),
— HIBICYEHHE;
—  HCNOJb30BaHHE,
= nepemady (pacnpocTPaHEeHHE, NPe0CTARIEHHE, 10CTYN);
~ oDeamHYHBaHHE,
— Onoxuposanne;
~  yhaneHue,



= VHHYTOXKEHHE.

ABTOMATHIHpOBAHHAS  00padoTKa  NEPCOHANBLHBIX  AAHHBIX  — obpabotka
NEPCOHANBHBIX IAHHBIX C TOMOUIBI) CPEJICTE BLIYHCAHTENLHON TEXHHKH:

PACTPOCTPAHCHHE MEPCOHATBLHLIX JAHHBIX — ICHCTRNSA, HAPABNEHHBIC HA PACKPHITHE
NEPCOHANILHBIX HAHHBIX HEONPEACICHHOMY KPYTY JIHLL

TPEAOCTABICHHE NEPCOHANLHBIX JAHHBLIX — ICHCTBHA, HAMPABICHHbLIE HA PACKPLITHE
MEPCOHANBHBIX IAHHBIX ONPENENCHHOMY JIHILY HIN ONpPEACNECHHOMY KPYTY JIMLL,

O10KHpOBANNE NEPCOHANBHBLIX JAHHBIX — BPEMEHHOE mnpekpainenne obpabortiu
NEPCOHAILHBIX  NAHHBIX (33 HCKIIOYEHHEM ciayudaes, ccim obpaborka ncobxoamma
YTOYHCHHSA NMEPCOHAIBHBIX JaHHIX ),

YHHUTOREHHE NMEPCOHANLHBIX TAHHBLIX — JICHCTBHA, B PE3Y/IhTATE KOTOPLIX CTAHOBUTCS
HCBO3MOHBIM ~ BOCCTAHOBHTL  CO/ICPKAHME MEPCOHANBHBIX JIAHHBIX B HADOPMALHOHHOI
CHCTEME MEPCOHANBHBIX NAHHBIX M (MIIH) B PE3YNLTATE KOTOPHIX YHHYTOKAIOTCH MATEPHAIBHBIC
HOCHTENH NEPCOHANBHBIX TAHHBIX;

00e3IHYHBAHKE MEPCOHANBHBLIX JAHHBIX — ACHCTBHA, B pPE3yILTATE KOTOPBIX
CTAHOBHTCA HEBO3MOMHEIM 0€3 MCMONB3OBAHHSA [ONONHHTENLHON HHOOPMALMA ONpPEAETHTS
NPHHALIEKHOCTE NEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NEPCOHANBLHBIX JaHHbIX,

IIHIt]DpMHlI_HﬂIIHEH CHCTEMA NMEPCOHAJbHLIX AAHHBIX — COBOKYTTHOCTE Coacpaanmxca
B 6a3aX AaHHBIX NEPCOHANBHBIX TAHHBIX H OBECIIEUMBAIONINX HX obpaboTky HHpOPMALMOHHBIX
TEXHOJIOTHH H TEXHHYECKHX CPEICTB.

2. [llpasa u 0093aHHOCTH ONEPATOPa H CYOHLEKTOB MEPCOHANBHBIX JAHHBIX.
000 «YK «DxoJIOM»kak onepatop NepcoHANLHBIX TAHHEIX B IIpaBe;
~  OTCTAMBATH CBOM HHTEPECHI B CY/IE;

—  NpenoCTaBnaTh NEpCOHANBHBIE JIAHHLIE G}fﬁ'bﬂKTDB TPETHHM JTHLAM, €ClIH 2TO npeay-
CMOTPEHO D.EFICTB}"[DH.[HM FAKOHONATSIILCTRBOM [HH.JIOFGBI:I'E, ﬂpﬂBGﬂKp&HH‘I‘m’[hHME opra-
HBI K 1P, ).

- OTKA3LIBATE B MPENOCTABIEHHH NMEPCOHANBLHBLIN TaHHLIX B CIy49aax MNpeaycMOTpeEHHBIX
FAKOHOOATENBCTBOM,

- HCNONB30BaTh MEPCOHANBHBIC [aHHele cyOnexkra Oe3 ero cormacus, B CiIy4asx
TIPEAYCMOTPEHHBIX 3aKOHONATENLCTBOM;

~ TIPHHAMATh MEpbi, HEODXOMMMBIE M AOCTATOMHBIE IS O0ECMEYEHHS BRITIOIHEHWA
obasaHHoCTelH, NpeaycMoTpeHHbIX MenepaibHbim 3akonom ot 27.07.2006 Ne 152-d3 «O
TIEPCOHANIBHBIX  JAHHBIXY H MPHHATHIMH B COOTBETCTBHH C HHM HOPMATHBHBIMH
[PABOBLIMH AKTAMH.
CyDObeKT nepcoHANBHEIX JAHHEIX HMEET MPARo:

= TPEEPDBH.TE- YTOYHEHHA CBOMX TMEPCOHANBHBIX JNAHHEIX, HX ﬁJl(}KI’IPﬂEEHHH HIIH
YHHUTOMCHHA B ChOyHae, €C/IIH TMEPCOHAIBHLRIE JAHHEIC HABJIANTCH  HENOJHBIMH,
YCTapeBUIMMHE, HEAOCTOBCPHBIMH, HE3JAKOHHO NONYYEHHBIMH HIH HE ABIHITCH
HeoDXomHUMBIMH  Jiist  3asBReHHONW uemd  oDpafoTkM, @& TaKKe NPUHHMATh
NpEAYCMOTPEHHBIC 3aKOHOM MEDSBI IO AMHTE CBOHX npas;



- TpedoBarh nepeweHs CBOMX MEPCOHANBHBIX [AHHBIX, obpabareiBaemeix 000 «YK
«IKOJIOMY 1 HeTOUHHK MX NONYYCHMS;

nojy4ars HHGOPMAUMIO O cpokax 00pafoTKH CBOMX NEPCOHANBHBIX JAHHBIX, B TOM
YHCJIE O CPOKAX HX XPaHEHHHA,

- 0DanoBate B YNOTHOMOYEHHBIH Opran Mo 3ammTe npas CyOBEKTOB IEPCOHANBHBIX
JI@HHBIX MM B cyneOHOM nopsake HENpaBOMEpHLIE ACHCTBHA Wik DesneficTeua npu
00paloTKe ero NePCOHANBHLIX 1aHHBIX, v

3. e, ocnoBanus 0 NOPAAOK 06PABOTH NEPCOHANBHBIX JAHHbIX.

Obpaborka nepconanshbix aaHHeIX pabotaikos 000 « VK « ko IOMb».

lepconanbrsie gamnbie paboTHHKOB oprammsauun 0OpabaTHBAIOTCH B LENSX COBMIONCHNS
3AKOHOB H HHBIX HOPDMATHBHBLIX NPABOBBIX AKTOB, COACHCTBHA BLINONHEHHIO paboTsl, 0ByueHus 1
JO/DKHOCTHOTO  pOCTR, y4eTa pe3yNbTaTOB MWCIOJHCHHS  JO/DKHOCTHBIX  of#3aHHOCTE,
obecrieuenns MuHOM  OejomacHoCTH  PabOTHMKOB, KOHTPONS KONMYECTBA M KAauecTsa
BBITONHACMOH PaboTbl, oBece e HHA COXPAHHOCTH HMYLIECTBA, (JOPMHPOBAHME NOIOKHTENBHOIO
HMMHIDKA  Opranusaumd, obecnedenus pafoTHHKAM  YCTAHOBICHHBIX  3aKOHONATEILCTBOM
Poccriickoit @enepaty yenosmii Tpyna, rapanTHii B KOMIEHCAIHi,

B nensix, ykasannbix 8 nynxre 3.1.1 wacrosueit Nomumaxy, o6paGarsisaorcs CHICAYIOUHE
KATErOPHH TIEPCOHANTBHBIX JAHHBIX:

(haMuTHA, HMA, OTYECTBO,

npexuas Gamunus (ecnn aMunua MeHanacs);

YHCO, MECHLL, MOJl H MECTO POMKICHWSR,

BHJI, CCPHA, HOMEP JIOKYMEHTA, YA0CTOBEPAIOLIETO IMYHOCTH, HAHMEHOBAHHME OPraqa,

BBIIABIIETO €ro, IaTa BhIAaYH,

HHpopMaLHg O rpamIaHCTBE;

caejieHis 00 00pa3oBaHuK, B TOM YKCIIE O NOC/IEBY30BCKOM NMPOJECCHOHAILHOM 00pa3oBaHIH
(HAHMEHOBAHHE W Ol OKOHYaHHS 00PA30BATENBLHOIO YUPEK/IEHHA, HANMEHOBAHHE H

PEKBH3HTEI IOKYMeHTa 00 obpa3sosanin, KBanMdHKALNS, CHELMATBHOCTS TI0 NOKYMEHTY 06
obpaszoBaHuK); .

CBE/JCHHA O TPY,A0BOH JCATENLHOCTH,

CBEJICHHA O BOMHCKOH 0DA3aHHOCTH,

cBefeHHA 00 OrpaHHYEHHSX MO METHIIHHCKMM MOKA3aTe 1AM, PYIINA HHBATHIHOCTH (e

€CTh);

CEMECHHOE MOJIOMKEHHE, COCTAB CEMbH H CBEACHHS O DIN3IKHX POACTBEHHHEKAX,

4/Ipec MeCTa JKHTENbCTBA (a/1pec perHeTpalnH, HakTHYECKOrO NPOKHBAHNAS);

HOMEP KOHTAKTHOrO Tene(oHa HiIH CBEACHHA 0 APYruX cnocobax cBa3n;

PCKBH3HTHI CTPAXOBOTO CBHAETENLCTBA FOCYIAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHHA,
HIEHTH(OHKALMOHHBI HOMED HATOTOTUIATENLLIHKA,

HOMEP PACHETHOTO CHCTA;

HHBIE MEPCOHANLHBIC JAHHBIC, HEODXOMNMBIE JUIA JOCTIKEHHSA LEJICH, IPEIYCMOTPEHHBIX

nyuxTom 3.1.1 nacroswes lNonaTuky.

ObpaboTia TEpPCOHANBHBIX JAHHBLIX OCYNIECTRASETC (€3 COrNacHa YKa3aHHBIX JMIl B PAMKAX
uened, ompeaencHuelX nynktom 3.1.1 wactosmweii [TonuTHKM, B COOTBETCTBHH € TPYIAOBBIM
AOTOBOPOM, nonoxennamu Tpyaosoro kozaekca Poccuiickoit ®enepaunn, cr. 9 denepansoro
sakoHa «O Oyxyueren ot 06.12.2011M 402-@3, I'pamaasuckoro xomexca Pocciickoi Genepanum,
Hanorosoro koaek-ca Poccuiickoit ®enepainu, Desepanboro 3akoma ot 1 anpens 1996 r. No27-a3



«O0 MHaHBHIYANLHOM (mepconnduimposarHom) YUETE B CHCTEME 00M3aTENLHOI0 NMEHCHOHHOMO
Crpaxosanus», llocranosnenus [lpasutensctea PO or 16.04.2003 r.Ne 225 "O tpynosmix
kHwxkax", IlocraHosnenns Muntpyna Poccun ot 10.10.2003 r. Ne 69 "Of YTBEPHAICHHH
Huctpykumm no 3anomsensio Tpyossix KHIDKeK", MenepansHoro 3axona ot 28.03.1998 No 53-B3
«0 BoHHCKOH oba3anHOCTH M BOCHHON cnyxben, [loctranosnenus [lpasurensersa PO or

27.11.2006 Ne 719 «06 yreepuaaeHnd 11040eHHA 0 BOHHCKOM y4eTey, HHBIX SAKOHOAATENBHBIX
aKTOB. 2

OBpaboTka NepCOHANBHEIX TAHHBIX OCYUICCTBAACTCH NPH YCIOBHH ONYUCHHS COTJiacHs
PabOTHHKOB B CIE/YIOLMX CIYYasX:

PA3MCILIEHIA NEPCOHABHBIX IAHHBIX HA CaliTe OpraHu3ammy;

fpH nepenaye (pacnpocTpaHeHuH, NPEIOCTaBIEHHH ) NEPCOHANBHBIX NaHHBIX TPETHHM JIHIIAM B
CHYHasX, HE MPEAYCMOTPEHHRIX ACHiCTBYIOMMM 3aKOHOAATENLCTROM Poccuiickoii Menepaumn,
ObpaboTka nepcoHanbhbIX JaHHLIX PaBOTHHKOB, OCYIWIECTBIACTCA JHPEKTOPOM, COTPYAHHKOM,
OTBETCTBEHHBIM 32 KaAPOBYIO pabOTY B OpraHM3aIMK, COTPYHHKAMM GyXranTepun 1 BKIIOYAET B
ceba creayomme neiicTena: cOop, 3anuch, CHCTEMATH3ALIMIO, HAKOTLIEHHE, XpaHeHHe, VTOYHEHHE
(obHOBNEHHE, M3MeHeHue), H3BJICHEHHE,  HCNOMB30BAHME, mepenauy  (npenoctasieHue),
OnoknpoBanue, yianenue, YHHITOKEHHE TIEPCOHANBHBIX AHHBIX,

COop, sanwck, CHCTEMATH3ALWA, HAKOIUICHHE W yrounenue (oOHOBAEHHE, H3MEHEHHE)
NMEPCOHANEHBIX IAHHEIX PADOTHHKOB OCYIIECTBISETCH My TeM:

NOTYYEHHA OPHIHHAJIOB HEOOXOMMMBIX JIOKYMEHTOB (3aABNEHHE, TDYIOBAN KHIKKA, WHbIC
AIOKYMEHTBI, NPENOCTABNACMBIC COTPYAHWKY, OTBETCTBEHHOMY 3a Kamposylo pabory B
OPraHM3aLnH );

KONHPOBAHWA OPUIHHAIIOB JJOKYMEHTOR,

BHECCHUA CBE/ICHIH B yHeTHbIC GOPMBI (HA GYMAKHBIX M 3NEKTPOHHBIX HOCHTENSX);
(hopmMHpOBaHHA NEPCOHAMBHBIX TAHHBIX B X0 KAAPOBOIL paboTsi;

BHECCHHA NEPCOHATLHBIX IaHHBIX B HHPOPMAITMOHHBIE CHCTEMBI OPraHH3AIIHH,

3anpemaetcs nosydath, 06pabaTeiBaTL MEPCOHANBHBIC AAHHBIC pPabOTHHKOB OpraHu3aiiu,
KacaroLHecs pacoBol, HALMOHAIBHON NPHHALICKHOCTH, MOHTHIECKUX BICALOB, PEHIHOSHBIX
WK riocofrekux yOeRIeH I, COCTOAHMS 30POBbA W MHTUMHOM HKHIHH.

OBpaboTka nepcoHaibHBIX JAHHBIX TPANKIAH, MPETEHIVIOUHX Ha 3aMELIEHHE BAKAHTHBIX
aomknocteil 000 «YK «DxoJIOMy. .

[lepcoHanbhbie nanHbie rpaIaH, NPETEHAYIONMX HA 3AMELICHHE BAKAHTHBIX JOKHOCTEIA,
obpabatsiBatotes B LenAX cojieiicTsna B TpynoycTpoiicTse 8 000 «VK 4«20 JJOM».

B nensx, ykasanneix B nynkre 3.2.1 nacrosmeii Moautukm, obpabateiBaloTes clenylomme
KATErOPHH MNePCOHANBLHBIX JAHHBIX:

(ramuima, WM, OTIECTBO;

KOHTaKTHBI Tenedon;

anpec e-mail;

JIATA POMACHHS,

obpazopatine;

thotorpadms;

CBEIeHHA 00 UMEIoIIEMCS OMnbITe paboThi;

IPaKIAHCTRO,

HHBIC EPCOHANIBHBIC AHHbIE, HEODXOIMMBIE JLIA JIOCTHKCHUA Lieseil, IPElyCMOTPEHHBIX
nyHkTom 3.2.1 nacroawmeii [Monuryicn.

ObpaGotka nepcOHANBHBIX JAHHBIX  OCYIICCTBISETCH HA  OCHOBAHWH  COMMIACHS
PETEHACHTOR Ha 3aMEIIEHHE BAKAHTHOM JO/KHOCTH B pamMkax neneit, ONPENENEHHRIX MYHKTOM
3.2.1 nacrosueit [onumikn. Cornacke BuIpakcaeTcs nyTém NEPECBUIKH PE3IOME KaHIAHIATA HA
AIpec MEKTPOHHOH NOYTH! opranmsatmu ubo & uroi dopme.




Obpaborka nepcoHANbHLIX AaHHBIX, TPAsKIAH, NPETEHAYIOUHX HA 3aMCLIEHHE BAKAHTHBIX
AOMKHOCTEH, OCYIUICCTB/IACTCA JIMPEKTOPOM, TEXHUYECKHUM HPEKTOPOM M COTPYAHHKOM,
OTBETCTBEHHBIM 33 KaAPOBYIO paloTy B OPraHH3aLMK, H BKITIOYaeT B ceba creayiolme aelcTaus:
cOOp, 3anKCch, CHCTEMATH3AUMIO, HAKOIICHHE, XpaHeHue, yrouHeHne (o0HOBICHHE, H3MEHERHE),
H3B/ICHCHHE, HCTIONb30BaAHKE, DIOKUPOBAHME, YIANICHHE, YHHYTOKEHHE NMEPCOHANBHEIX JAHHBIX.
COop, 3anuce, cuUcTemaTH3alNA, HAKOMNEHHE M yrounenwe (obHOBreHHE, wW3MeHeHwne)
HEPCOHAMBHBIX JIAHHBIX TPAa#IaH, NPETCHAYIOUMX HA 3aMElIEHHE BAKAHTHBIX AQIDKHOCTEH]
OCYIIECTBACTCSH MyTEM: ]
MOTYHCHHE PE3tOME KaHHAATa, HHOH HH(OPMALIMK HETTOCPEICTBEHHO OT KAH/HIATA;

BBIBOJI CBE/IEHHI 0 KAHAMAATE HA NeYaTh.

3anpewaerca nonyuars, 00padaTeiBaTE NEPCOHANBHEIE AAHHBIE FPaKiaH, YKA3aHHBIX B IYHKTE
3.2.1 wactosueii [lonuTnky, Kacaiommecs pacoBoil, HALMOHATBHOM MPHHAIUIEAHOCTH,
NOAMTHUCCKHX BITNIALOB, PEIHTHOZHBIX HAH (unocodekux yOeKeHHH, COCTOAHNS 310pOBBA
HHTHMHOH #KH3HH.

O6paborka nepconansuix aanusx kimentor 000 «VK « ko IOMy.

llepconanshblie nannbie KIMEHTOB 06PAbATHIBAIOTCS B LIENAX OKAZAHNS YCIVT B KauecTse
YIPABNAIOMIEH OPraHH3aLHH.

B uensx, ykazanuwix B nyukre 3.3.1 nacrosmeii [Mommmik, obpabarebiBatoTcs ceayioume
KATETOPHH NMEPCOHANBHAIX NAHHEIX:

(hamunns, MMA, OTUCCTBO;

NEBHYBSA/MPESKHAA PaMIIHS;

CeMeHOoe noKeHHe;

BUJL, CEPHA, HOMED JOKYMEHTA, YI0CTOBEPAIOIEr0 IHMHOCTL, HAMMEHOBAHHE OpraHa,

BBIJIABIICTO €r0, IATA BLIJIAYH,

JlaTa H MECTO POMKICHUS,

a/Ipec MECTA HKHTEILCTBA (AApeC perucTpaiii, (PaKTHYECKOTO NPOKHBAHHS);

anpec e-mail;

HOoMep TenedoHa;

HOMEpA JIHLEBBIX CUETOB (NPH ONJIATE 3a KOMMYHAILHBIE YCITYTH),

HHBIC TIEPCOHAIIBHBIC NAHHBIE, HEOOXOIMMBIC /LIS IOCTHKCHHA UCIeil, PeyCMOTPEHHEIX
NyHKTOM 3.3, 1 HacToswei [Momitukn.

ObpaboTka nepcoHanbHBIX JAHHBIX OCYHIECTBASETCA G€3 COMACHS YKA3AHHBIX JIMIL B PAMKAX
liene, onpefeneHHbX myHkToM 3.3.1 nacrosmeii [lomMTHKH B COOTBETCTBHH C OroBOpoM 00
OKa3aHHH YCIyT, nonoxeHHsamu Kunmumoro konexca Poceuiickoit ®Menepanun ot 29.12.2004 No
188-®3," nonomennamu [locranosnenus Tlpasutenscrea PO or 23.092010 r. Ne731 «O6
YTBEPAUICHHH CTaHJapTa PACKPBITHA HH(POPMAIMH OPraHU3alHIMH, OCYLICCTBANIOUHMH
NeATE/IbHOCTE B cf)epe ynpaBicHHS MHOTOKBADTHPHBIMH  foMaMu», [locTaHoBleHHe
Ipasutensctea P® ot 15.05.2013 N 416 «O nopsjxe OCYIECTBACHHA EATENbHOCTH 11O
YNPaBICHHIO MHOTOKBaPTHPHBIMH JlomMamuy, [lpukaza Munkomcsaszn Poccun N 53, Musctpos
Poccun N 82/np or 17.022016 «O6 yreepwaenun (OPMBI  NEKTPOHHOTO nacrnopra
MHOTOKBAPTHPHOTO 10Ma, (JOPMBbI 3NEKTPOHHOIO NACHOPTA JKHIOTO A0MA, (POPMBI INEKTPOHHOIO
JIOKYMEHTA O COCTOAHHH ODBEKTOB KOMMYHAILHOH H HHKEHEPHOH HHpacTpykTyp», [Ipukas
Musikomceaan Pocenn N 74, Munctpos Poccun N 114/ np ot 29.02.2016 «O6 yreepikaeuuy
COCTaBa, CPOKOB M NEPHOAHYHOCTH pa3MelleHns WH(POPMALMK NOCTABIIHKAMH MH(OPMALHK B
FOCYIapcTBEHHON HH(POPMAIHOHHON CHCTEMC KWIHIIHO-KOMMYHATLHOTO XO3%iiCTBA», HHBIX
3AKOHO/IATEIbHBIX aKTOB,

OBpaboTka 1epcoHaNbHBIX JAHHBIX OCYLIECTBIAETCA NPH YCIOBHH TI0/YHEHHs COTIacHs

KJHEHTA B CNEAVIOLIMX CITyqasx:




NpH mepenavue (NPEIOCTABIEHHH) NEPCOHANBHBIX JAHHBIX TPEThHM JIMLEAM B CIOVYAAX, He
NPEAYCMOTPEHHBIX NEHCTBYHOLMM 3aK0HOOaTeNLCTBOM Pocchiickoii MDenepaimin;

Obpaborka NEpCOHANLHBIX NaHHBIX, KIHEHTOR OCYHIECTBIACTCS COTPYJHHKAMH OpraHH3ALHK,
YHACTBYIOUMMH B MPEAOCTABACHUM VCIYT, H BKIIOYAeT B cebs caenyroune ackcreua: chop,
JAMHCL, CHCTEMATH3IAUMI), HAKOIIIEHHE, XpaHeHHe, YTouHeHue (oDHOBNEHHE, HiIMeHeHHe),
HIBJICICHHE,  HCNONL30BAHME, nepenady (npenocrasniewe), ONOKHpoBaHMe,  YIANEHHe,
YHHYTOXKEHHE MEPCOHANLHLIX JAHHBIX. 3 8

COop, "3anuck, cHcTemMaTHIalMA, HaKOMieHHE M yrounexne (obHOBneHMe, H3MeHeHue)
NEPCOHANBHBIX IAHHBIX KIMEHTOB OCYIHECTBAACTCS [y TEM:

Nnosny4eHHe HHPOPMALIHH HETNOCPE/ICTBEHHO OT KITHEHTA:

MOIYy4eHHE HHPOPMALHH OT TPETHHX JIHIL,

BBIBOJ, NOKYMEHTOR ¢ NEPCOHANTBHBIMH JIAHHLIMH HA NEY4Th,

BHECCHHA MEPCOHAILHBIX IAHHBIX B HH(OPMAIHOHHLIE CHCTEMBI OPraHH3ALHI,

MEPCAAtc NEPCOHATBLHBIX TAHHLIX TPETHHM JIMLIAM B paMKax LeieH, ONpeencHHbIX nyHkTom 3.3, 1
Hactosinei [Tonwrueu.

3anpewaercs nomyuath, 06pabaTeBaTE NEPCOHANBHBIEC NAHHBIE KIHEHTOB, KACAIOUHECS pacoBoii,
HAUMOHAJIEHOH NPUHAIEKHOCTH, NONHTHYECKHX BITIANOB, PEIMIHOZHBIX MITH (nocodexux
vOewaenui, cocToaHlA 3AOPOBBEA H HHTHMHOH HKH3HM.

Obpaborka nepconanbhbix rauusix koutparentos 000 «VK «IkolIOM».

[lepconanshbie mammbie npeactasutencdi  opuanueckux aun u MIL (husnneckux  nmn
obpabaTsiBaeMbie B LENAX HCMONHEHHA AOTOBOPOB, 3AKIIONAEMBIX LIS 00ECTeUeHHs AeITebHOCTH
OpTaHH3aLHH.

B uensx, ykasammeix B nyskte 3.4.1 mactommeii Tlommmikw, obpaGathisaiotcs CHENYIOLIHE
KATEMOPHH NEPCOHANILHLIX JAHHBIX:

MECTO paboTEL, N0KHOCTD,

(hamMmns, MM, OTHECTBO;

BHJL, CEPHA, HOMEP JIOKYMEHTA, YAOCTOBEPAOLIETO JIHIHOCTh, HAMMEHOBAHHE OpraHa,

BBUIABIIETO €r0, IaTA BhIIAH,

ajipec perucTpaLHm,

HOMep Tenedona;

HHH;

OI'PHIT;

HHBIE NEPCOHATIBHBIC NAHHBIC, HCOOXOAMMBIE LTH TOCTHIKEHUS LIENEH, MPEIYCMOTPEHHBIX

nyHkTom 3.4. 1 nacrosmeii [Tonwraky.

ObpaboTka nepcoHanbHBIX HAHHBIX OCYLIECTBAAETCH 0€3 COMIACHA YKA3AHHBIX Il B pamKax
uenei, onpeneneHHsIX nyHkTom 3.4.1 HacTosmeii [ToHTHKH B COOTBETCTBHH € MYHKTOM 5 yacTd |
cratbu 6 PenepanbHoro 3akona "0 NEPCOHANBHBIX AaHHBIX" AN UCNIONTHEHHS JIOroBOPA, a TaKKe
AR 3aKMIOMCHHA I0roBopa ¢ pHaHYeckumu mHuamm 1 UI1, dusuueckumu nunamu.

ObpaboTka nepCOHANBHLIX AAHHBIX, KOHTPArGHTOB OCYLICCTB/AETCA AHPEKTOPOM, PaBOTHHKAMM
Dyxrantepuu, HOpUCTAMH, COTPYIHHKAMH, YYACTBYIOUIMMH B IOATOTORKE M MCTIOAHEHHH JOTOBOpA,
W BKmoYacT B ceba cneayomme aeicTBhs: cfop. 3anMCh, CHCTEMATH3ALMIO, HAKOTLICHHE,
XPaHCHHE, YTOUHCHHC (ODHOBNCHME, W3MEHCHHE), H3BICYCHHE, HCMONB3OBAHME, mEepenady
(mpenocrasnennce), 61oKHpOBAHKE, YIANEHHE, YHIUTOXKEHHE NEPCOHATBHBIX JAHHBIX,

Cbop, 3anuch, cHCTEMaTW3AlMA, HAKOIJIGHME W yTouHeHue (0OHOBNEHME, HIMEHEHHE)
NEPCOHAMBHBIX  JAHHBIX IpawiaH, ykasaHHelX B nyHkte 3.4.1  wacrosmeii  [lomwrikm,
OCYUIECTBIIETCS MYTEM:

MOy 4eHHE HHPOPMALMH HETIOCPE/ICTREHHO OT CYOBEKTA NEPCOHANBHBIX JAHHBIX HITH H3
0DMENOCTYIHBIX HCTOYHHKOB:

BHECCHHA NEPCOHATBHAIX JAHHBIX B HHOPMAHOHHBIE CHCTEMBI OPraHH3AIIHH;



BBIBOJI IOKYMEHTOB ¢ NEPCOHANIBHBIMH JAHHLIMH Ha ME4aTh,
3anpemaercs nomy4ars, obpabaThiBaTh NEPCOHANLHBIE NAHHbBIE IPAKIAH, YKa3aHHBIX B [IYHKTE
3.4.1 wacrosweit TMonutHkn, Kacalolmecs PacoOBOM, HAUMOHANBHOH TNPHUHALIEKHOCTH,

MOJIHTHYECKHX BIMIINI0B, PETHIHOZHEIX WiH unocodeknx yOekIeHH, COCTOAHMUS 300POBLA H
HHTHMHON HH3IAH.

Cpoku o6paboTky 1 XpaHeHHs NEPCOHATBHBIX IAHHLIX.

Cpoku o0pabortku W XpaHeHHA NepcoHaNbHbIX AanubIX paboruukos 000 «VK «9koJIOM»y,
Fpaxian, NPETEHAYIOUIMX HAa 3aMelleHHe JO/DKHOCTEH, ONpeiensioTcs B COOTBETCTBHH C
3akononarenscTeoM Poccuiickoli @epepaimn. C yuetom  nonokenuii  3aKOHOAATENBCTBA
Poccriickoii  ®enepaumy, ycraHasiMBaioTcs cieayiomme cpokn  obpaborku M XpaHeHHA
MEPCOHANBHBLIX JAHHBIX:

[lepconanshbie nanHsie, comepikaimecs 8 npukasax no paboruukam (0 npUeme, o nepesone, ob
YBONBHEHHH M T.J.), IMUHAA KaPTOYKa, TPYA0BOH 10- TOBOP MOMIEHKAT XPaHEHHIO He MeHee S0
JIeT.

[lepconansubie  jpaWHbie, CcoOjAepWalMecs B MNPHKA3aX O NPEIOCTABICHHH OTNYCKOB, O
KPATKOCPO4HBIX BHYTPHPOCCHHCKHX M 3apyDesHbIX KOMAHIHPOBKAX, O AMCLHIUTHHAPHBIX
B3LICKAHMAX pabOTHUKOB, MOIEKAT XPAHEHHIO B TEYCHHWE [ATH JIET C NOCHEAYIOLHM
YHHUYTOKEHHEM,

llepconansHpie gaHHbIC YBONEHHOrO paboTHHKA B IOKYMEHTaX, HEODXOAMMBIX JUIH HCHHC/ICHHA,
YIACPKAHHA U MEPEYHCNIEHUA Haora B TedcHue 4 ner nocne yeonsHenns. [lepconaneunie nannne
YBONEHHOr0 paboTHHKa, conepxkauidecs B OyXranTepckoil IOKYMEHTAlHH B TEYEHHE HE MEHEe
MIATH JIET N0CTIE YBOJABHEHHS.

llepconansHbie aaHHbE, COACPKALIHECH B PE3IOME NPETCHICHTOB HA 3AMELICHHE BAKAHTHO!M
AQIGKHOCTH JI0/KHB ObITh YHHUTOKEHB B Tevenne 30 nneii B ciyuae oTkasa B npHeme Ha paboty.
[Tpu noctTynieHHH pes3stoMe, COCTARIEHHOTO B NMPOM3BONBHON (opMe, NpH KOTOPOH 0JAHO3HAYHO
onpenendTs (pU3MYecKoe MO, ero HanmpaBHBUICE, HE TNPEACTABIACTCH BO3IMOMKHBIM, JIaHHOC
Pe3OMe MOUIEKHT YHHUTOKEHHIO B ICHB NMOCTYTUICHHA.

Cpokn 00paboTkn W XpaHEeHHA TNEPCOHANLHBIX JAHHKIX KIHeHTOB M KoHTparentor 000 «VK
«OkoJ1IOM» (dusnuecknx nuu), npencrasurencit/paboTunkos knuwentoe ¥ koutparentor 000
«YK «Oro/lOM» (OpMAMYECKHX IIMLL), ONpEleNfloTCsS B COOTBETCTBHH C 3aKOHOAATENLCTBOM
Poccuiickoii (enepaumn. C yuetoMm mnonoaeHHi 3akoHomatenscTBa Poccuiickoil Menepanmm,
YCTAHABIHBAIOTCA CIACAYIOLIME CPoKH 00paboTku 1 XpaneHus uﬁpﬁmm.rlhumi JAHHBIX:
MepcoHallbHblE laHHble, 00pabaTeiBacMbie B paMKax WCMOJIHEHHS JI0TOROPOB, 0OpabaTeiBatoTCs B
TEYEHHH CPOKa NelCTBMS N0TOBOPA M TPH TOAA IMOCAE €r0 HCMOJHEHHSA NNf 3allliThl NMpaB B
CIy4ae NpebABICHHA HCKA B CBA3H C HCMONHEHHEM JIOMOBOPA.

JOrOBOPLI H JONOJMHHUTENLHBIE COMJIAIICHHA K HHM TATH JIET NOCHE HCTEHEHHA CPOKA NEHCTBUA
norosopa cornacHo craten 436, 440 «llepeuns THMNOBBIX YNPABICHYECKMX APXHBHBIX
JAOKYMEHTOB, 0Dpa3yiOUHMXCca B NPOLECCe AEATENBHOCTH TOCYNAPCTBEHHBIX OPraHoB, OpPraHos
MECTHOIO CaMOYMpaBlEHHS W OPraHM3alMid, C yKa3aHWeM CPOKOB XpaHeHusa», yTB. lIpukazom
MunxynsTypbt Poccun ot 25.08.2010 N 558,

4. OreercreeHHocTs paboTHHKKOR 32 BhinosiHenne Ioawrnicn,

Hacrosuas Tlonutika pacnpoctpanserca Ha eeex paborauxor 000 «YK «DxoJIOM»,
HMEIOMIMX  JIOCTYN M OCVILECTBASIOMMX 00padoTky nepcoHanbHBIX JAHHBIX PakiaH M
pafoTHHKOR.

Paboraukn Q00 « YK «3Dko/lOM», nonyinesHsie K 00paboTKe NepCOHANBHBIX JaHHBIX
rpaxaad ¥ paboTHMKOB, 33 pasrjallicHHE TOJNYy4Y4eHHOH B Xone cBoel TPYAOBOIH NEATENbHOCTH
HH(OPMALIMK, HECYT IHCUHIUIMHAPHYIO, MaTCPHATLHYIO, aJMHHHCTPATHBHYIO HJIM YIOJIOBHYIO
OTBETCTBCHHOCTL B COOTBETCTBHM C JACHCTBYIOWMM 3akoHoAaTenscTBOM Poccuiickoi Meiepaunu.



PaGotaukn 000 «YK «Dxo/IOM» noAIEKaT 03HAKOMICHHIO ¢ JAHHBIM JOKYMEHTOM B
no- pajke, npeayeMoTpeHHoM [IpukazoM pykoBoaHTENS, MO IMYHYIO NOMHUCE.

5. Hpuuunns v yenosus o6paGoTKe NEpeoHAILHBIX JAHHBIX,

Obpaborka nepconababix gannsix 8 000 «VK «Oxo/IOM» npoM3BoauTcs Ha OCHOBE
coDIIOeHHS MPHHITMIOB!

— 00paboTka MEPCOHANBHBIX NAHHLIX OCYLIECTRAAETCA Ha 3aKOHHOH M ChpaBeTHBO
OCHOBE;

— obpaboTka mepCcOHANBHBIX NAHHBIX OTPAHMYMBAETCA NOCTHIKCHHEM KOHKPETHBIX, 3apaHce
OMpeJIeNieHHLIX H 3aKOHHKIX ueneld. He nonyckaerca obpaboTka nepcoHalbHBIX JaHHbIX,
HECOBMECTHMaS C Lie/MH cOOpa NepcoHANbHBIX JaHHBIX,

- He jonyckaetcs oOweawHenue 0a3 NAHHBIX, CONCPWKALIMX [EPCOHANBHLIE IAHHEIE,
00paboTKa KOTOPBIX OCYIIECTRIACTCH B UEIAX, HCCOBMECTHMBIX MEA LY COBOIi;

— obpaboTke moaneKar TONBKO MEPCOHANBHBIE AAHHBIC, KOTOPBIE OTBEHANOT LEIAM HX
obpaboTku;

~ coacpianue U 00bem 0OpabaThiBaACMBIX TEPCOHANLHBIX IAHHBIX J10JKHbI COOTBETCTROBATS
3aseneHHBIM LensM obpaborku. OOpabarTnipaeMeie NepCOHANBHBIE NAHHBIE HE AOJBKHBI
ObITE H30BITOYHBIMH N0 OTHOLIEHHIO K 3aSBJICHHLIM LENAM HX 00paboTky;

~ npu 00paboTke mNEpCOHANBHLIX JIAHHBIX JO/GKHBI ObiTe  oBecneveHsl  TOMHOCTH
TICPCOHANBHBIX JaHHBIX, X JIOCTATOYHOCTH, 4 B HEOOXOOWMBIX CiAy4asX M AKTYAIbLHOCTh
1Mo OTHOHIEHHIO K uensaM obpaborku nepconansibix panHbeix. 000 « YK «DxollOM»
npHHUMaeT Heobxonmumeie Mepsl bo obecrneunBaeT MX NPHHATHE M0 YIAICHHIO HIH
YTOYHEHHIO HEMOMHBIX HIIH HETOUHBIX JAHHbIX;

—~ XpaHEHHE MNEPCOHANLHBIX AAHHBIX 0/DKHO OCYIIECTBAATECH B (popMe, no3sonsiomeH
onpeienuTs CyOBEKTa NEPCOHANBHBIX AAHHBIX, HE A0JBIIE, YeM 3Toro TpebyroT ueam ob-
paboTkH MNEPCOHANBHBIX JAHHBIX, €CAH CPOK XpPaHEHHS MNEPCOHANLHBIX [AHHBIX He
YCTAHOBIIEH tenepansHuIM 3AKOHOM, JIOrOBOPOM, CTOPOHOH KOTOPOTO,
BRITONONpHOOPETATENEM WIH  TNOPYYMTENEM 1O  KOTOPOMY  SBAAETCA  CyOBEKT
NEpCOHANBHBIX  AaHHBIX. OOpalateiBaeMeie  NEPCOHANIBHBIE  JAHHLIE  MOIEKAT
yHUuTOKeHH0 o obewmunBanuio no gocTiskeHnH neneil obpabotku wam B cayqae
yTpatel HeOOXOOHMOCTH B NOCTHIKEHHH ITHX [ENeil, €ClH HHOE HE NPEIyCMOTPEHO
(enepanbHbIM 3aKOHOM.

6. Mepbi no Buinoinenno 06s3anHocTel oneparopa.

000 «YK «Oko/IOM» npuHuMmaeT HeoDXOHMMBIE NPaBOBBIC, OPraHM3ALKMOHHBIE M
TEXHHYECKHE MEPBI H obecneunsaer Hx NMPHHATHE 008 38lHTH NMEPCOHANBHBIX JAHHBIX OT
HEMPaBOMEPHOr0 MW CAYy4alHOro A0CTYyNa K HUM, YHHYTOMKCHMA, H3MEHeHHs, GroKMpoBaHus,
KOMHPOBaHHA, NPEAOCTABISHHA, PACNPOCTPAHEHHA NEPCOHANILHLIX AAHHLIX, A TAKKE OT HHBIX
HENPABOMEPHBIX ICHCTBAN B OTHOMICHHH NEPCOHANBHBIX JaHHBIX.

000 «¥YK «Oxo/IOM» HanpasnaseT B YNONHOMOYEHHBI OpraH Mo 3ailiuTe mnpaB
CyOBEKTOB NEPCOHANBHBIX AAHHBIX yBELOMIeHHA 00 obpaboTke nepcoHanbHEIX AaHHbIX,

000 «¥YK «3DxoJIOM» nybankyer Hactosauryio [onutHky Ha cBoéM caiite.

B nensx xoopaunaunu aeifctenii no obecnedennio 6e30nacHOCTH MEPCOHANBHBIX JAHHBIX
8 000 «VK «3Oro/lOM» na3sHauaercs OTBETCTBEHHBIH 3a oprannzaumio  obpaborkm
NEPCOHANBHBIX TaHHBIX.

000 «¥YK «3xoJIOM» u3naér nokansHble aKThl 110 BonpocaM obpaboTkH NepcoHanbHLIX



JaHHBIX, @ TaKKE JIOKAIbHBIC aKThl, YCTAHABAHBAIOWME NPOUEAYPSI, HANpPABICHHEIE HAa
NpENOTBPAMICHHE M BHIABICHHE HapywieHuii 3akoHopatensctea Poccuiickoin Denepaumm,
YCTpaHEHHE NOC/ENCTBHH TAKHX HAPYIISHHA.

000 «YK «3x0oJIOM» oCyuecTBASCT BHYTPEHHMHA KOHTPO/h MM AVIHT COOTBETCTBHS
00paboTKH [EPCOHAMBHBIX JAHHBIX 3aKOHY O MEPCOHANBHBIX JAHHBIX M NMPUHATHIM B
COOTBETCTBHW C HMM HOPMATHBHBIM TPABOBBIM AKTaM, TPEDOBAHHAM K 3AUIATE NMEPCOHANBHBIX
JAHHBIX, MOJIH- THKE H JIOKAJIEHBIM 2KTaM OPraHH3alHm. T

000 «YK «DOxo[lOM» mpoBOANT OUEHKY BPENa, KOTOPBI MOXKET ObiTh HPUHMHEH
CyOheKTaM NEpCOHANbHBIX JAHHBIX B CHIy9a€ HAPYLICHMS 3aKOHA O MEPCOHANBHBIX AHHBIX,
COOTHOMIEHHE YKA3AHHOTO BPENA M MPHHMMACMBIX MED 10 BBITIONHCHHIO ODA3AHHOCTEH
oneparopa.

000 «¥YK «3xo/IOM» npoBosut o3uakoMienne pabOTHHKOB, HENOCPENCTBEHHO
OCYWEeCcTBAAOMMX  00paboTKy nepCoHanbHBIX JAHHBIX, € MONOKEHHAMH 3AKOHONATCILCTBA
Poceuiickoit Menepaunit 0 NEPCOHANLHBIX JaHHKIX, B TOM UMC/AE ¢ TPEOOBAHMSIMH K 3atumTe
NEPCOHANBHBLIX IAHHBIX, NOKYMEHTAMH, ONPENCIAIOUMMH NOITUTHKY OPraHM3alMKA B OTHOIIEHHH
00paboTKi NePCOHANBHBIX JAHHBIX, TOKATBHEIMH aKTaMH 1o BonpocaM 06paboTiu MEPCOHANBHRBIX
JAHHBIX,

7. 3aRAIYATENLHEIE MOJ0KCHHE,

: Hacrosmas [lonutika npennasnadena ans pasMemenns B HHOOPMALMOHEBIX pecypeax
obwecTrenHoro nonssosanus 000 «VK «DxoJ10M».

Hacrosmas IMonumika noanexnT HIMEHEHHIO, JIONONTHEHHIO B CIYYAE MOSBICHHA HOBBIX
3AKOHOJATENBHBIX AKTOB M CNELMAIBHBIX HOPMATHBHBIX NOKYMEHTOR 1o obpaboTke M 3auimTe
NEPCOHATBHBIX IAHHBIX, HO HE PEJKE OHOTO Pasa B TPH rojia.

Koutposms  wenonnenwss  tpebosammii  Hactosweil  [Tonutuxm  ocymecTsisercs
OTBETCTBEHHBLIM 3a OpraHu3aumio obpaborku nepconansHeix nanusix 000 « VK «DxoJI0M:».



